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Step-by-Step Personal Memoir (500 – 800 words / about 2 pages double spaced) 

What’s your story? Everyone has a story to tell…the people, places, things and moments in our lives that shape 
us into the person we are. A memoir is a story we tell about that person, place, thing or moment. It shares a 
part of our story…not the entire journey.  It is a quick snapshot into a piece of the entire masterpiece that 

makes up our lives. Memoirs are written primarily for a variety of purposes: to inform & explain, to persuade 
or to entertain, sometime a combination of all of these.  

• The person could be a friend, a grandparent or parent, brother or sister, or aunt or uncle—any-
body whom you know well and who helps you feel special and loved, or who has helped you 
through a hard time in life, or who is inspired and inspiring. 

• The place could be a vacation spot, a room in the house, a treefort in the backyard, or any place 

that you remember fondly and vividly as being different and special. 
• A thing could be a pet, a toy, a book, a gift or any “thing” that also has that special effect on you 

that makes “it” worth remembering. 
• The moment can be an event that impacted you positively or negatively. Ultimately, it has left a 

mark on you and you walked away changed – you learned a valuable life lesson because of this 
experience. 

There are many ways to write memoirs, but here is a simple and straightforward “how-to” (Mrs. P. on paper) 

to help you write a multi-paragraph prose memoir quickly, and, with a bit of thought, effectively and poign-
antly. I have also provided you with a graphic organizer and the rubric on which you will be scored. Use your 
notes from the video lesson I taught last week on Word choice/Tone/Author’s purpose.  

 

Step 1:  Watch the lesson video on my website.  Participate in the memory activity and take notes😊  
Step 2:  Fill out the graphic organizer, or take notes using it is a guide.  

Step 3:  Start your draft.  
 
1.  You still want an ANT to hook your reader and pull them in.  This first intro paragraph attracts your reader 

and the words you choose will set the tone and style of the memoir you create.  
• Your “A” attention gabber could be a relevant and meaningful quote from another person or piece of liter-

ature—or it can be a direct quote from the person you are writing about! A good quote helps to set the 
tone and direction—and it serves to reinforce the major theme of a writing piece and prepares the 

reader for what is coming. If you don’t want to use a quote, remember try an anecdote or powerful sen-
tence that places the reader in the middle of the action. or something as simple as, “It was the longest 
day of my life…” or “The Saturday that forever changed my life started simply enough with a cup of cof-

fee and a jelly donut.”   
• Your “N” necessary information starts with a scene which describes everything about that scene using 

specific images and actions to “paint” a scene in the reader’s imagination. Your reader needs some back-
ground and context.  

• Your “T” in a memoir is often the “theme” or lesson you learned or what your reader will learn.  It’s what 

you will be walking them through with your descriptive writing in the next few paragraphs.   
 

2.  Your body paragraphs will vary in length. They are not formulaic (TEAL) in nature. Each paragraph is de-
signed to share a key idea in the events that unfold in the specific aspect of your memoir.   

• Each paragraph still needs a topic sentence that the entire paragraph will be about. There is no true 
analysis in personal narratives.  Think more along the lines of evidence (examples) and their rele-
vance…how or why are they important to your overall story.  They should progress logically – no pop-
corn writing.   

• Use descriptive words that paint a picture for your reader…show don’t tell.  Look at the graphic organ-
izer: words, images and descriptive language you used.  
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• When writing down memories, the line between truth and fiction sometimes is blurred. We don’t re-
member every word spoken or the exact moment and time of each event as it unfolded. It is okay to “fill 
in the blanks” so to speak. Stay faithful to your own truth. Use internal thoughts and dialogue to pro-
pel your story. 

• There is NO perfect length, but usually aim for a minimum of five sentences to adequately convey your 
point. 
 

3.  Your conclusion paragraph should remind the reader this person, place, thing or moment is such a critical 
part of your personal story. Again, there is not formula or parallel structure, per se. These last few sentences 

should capture the essence of its importance and truly answer the “So what?!”  
 
4. Format your draft: 

• Times New Roman 12 font  
• Double spaced 
• 500 -800 words (this is about 2-3 pages)  

 
NOW…apply RADaR Revisions 

• Literature is abandoned, not finished! Go back and re-read what you have written. 

• Start with replace. Then move on to add and delete. Finally, look at any reordering that would aid in the 
natural flow and fluency of your piece. Find three areas or sentences that you can make better. If you 
can't or won't do this, then you are light years away from being a writer.  

• You can almost always find a more clear and effective way to write a sentence than you wrote on your 

first try; you can always include a little more detail, and you can almost always find a grammar, spelling 
or punctuation mistake.  

• Revise…revise…revise!  

• Use the rubric to make sure you covered everything that Mrs. P will be evaluating.   

• When you are convinced you have done all you can, submit your final review to TURNITIN.COM. These 
are due on Friday at 11:59pm but I am leaving the window open until Sunday at 11:59 for any late sub-
missions.  

* Always remember that my “how to” sheets are guides – not “rules”. The beauty of great writing is 

in the freedom to go outside the lines, take risks and be bold.  The most important thing is to tell a 
good story to the best of your ability! 
 
*There are several samples posted on the “Writing” page of my website. Take a look if you need a 
mentor text to guide you.  
 
 
 
Sources:  

Scholastic Teachers “Find your voice: Memoir writing” 

John Fitzsimmons  TheCraftedWord.org 

William Zinsser Inventing the Truth: the Art and Craft of Memoir 

Kelly Gallagher Write Like This  
 

http://thecraftedword.org/

